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Depending on which version of Microsoft Excel you are using, the layout of 
your CSV file may change which can be confusing.

In this document you will find a tutorial detailing how to separate your 
participants data and split it into multiple columns.
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When you open your file, every single cell contains multiple data, separated by commas.

OPEN YOUR FILE
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Select column A Click on «Data» tab Click on  the «Text 
to columns» button       

How to separate your datas
into multiple columns 
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How to separate your datas
into multiple columns 

Sélect «Delimited»
and click on «Next»

Sélect «Comma»
then click on «Finish»4 5
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Your data are now separated into multiple columns!

Result
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